
NEWPORT SCHOOL DISTRICT 

Request for Bids for 

Providing of Diesel Fuel for Pupil Transportation Operations 

 

 

Bid Opening:  October 14, 2022, 2:00 p.m. at Newport School District Administration Building, 1380 W. 5th 

Street, Newport, Washington 99156.  Specifications and instructions are posted and available at the Newport 

School District (NSD) website at www.newportgriz.com in the RFP section. 

 

References to “Bidder”, “Contractor”, “Fuel Provider”, “Vendor”, “Supplier” herein will refer to the vendor 

which bids and subsequently is selected as the provider of diesel fuel for the Newport School District and its 

contracted pupil transportation provider.  The term “District” refers to the Newport School District (NSD). 

 

Invitation to Bid:  Sealed bids will be received until 2:00 p.m., October 14, 2022 at the NSD Administration 

Building, at which time and place the bids will be opened for supplying diesel fuel from October 18, 2022 

through June 30, 2027 in accordance with provisions contained herein.  Any of the bidders and the general 

public is invited to attend the bid opening. 

 

Scope:  The NSD will be accepting bids in accordance with the provisions contained herein for providing diesel 

fuel for its transportation operations during the school year.  The contract period will begin on October 18, 2022 

and end on June 30, 2027.  Analysis of the services and prices provided by the successful bidder will be 

conducted prior to June 30 of each year and the district will have the option of cancelling the remainder of the 

contract with sixty (60) days’ notice to the vendor or immediately cancel the contract for cause at any time 

during the contract.  The contract will require delivery of the fuel to the district bus yard at 1624 W. 7th, 

Newport Washington 99156 and the fueling of buses in place (often known as “wet hosing”) following 

environmental laws of federal, state and local jurisdictions, normally one day per week, excluding calendar 

breaks, during the school year.  Historically the district uses approximately 26,000 gallons of diesel annually, 

however, there is no guarantee as to the amount of fuel that will be purchased. 

 

The district anticipates that the Contract will be awarded at its October 18, 2022 board meeting. 

 

The fuel will be invoiced by and paid to the successful bidder by NSD.  The successful bidder will invoice for a 

per-delivery fee (to cover the cost of delivery i.e. driver wages/benefits, truck costs, etc.) and, on a separate 

invoice line, charge the district for fuel at the agreed upon price.  Invoices received by the 5th of each month will 

be paid they the end of that month.   

 

Bid Completion:  Bids must be completed as set forth in the enclosed Bid Document and signed by an 

authorized agent of the bidding company.  Return two completed and signed copies of the completed Bid 

Document in a sealed envelope, marked “SEALED DIESEL BID” and the opening date and time, to the above 

address.  A copy of the Bid Document should be retained by the Bidder.  Only bids in a sealed envelope with 

the labeling provided herein will be accepted.  The district will not accept bids that are sent via electronic 

means.  Only bids sent via mail, courier (UPS, Fed Ex, etc.) or by hand delivery will be accepted. 

 

The bid, as well as the invoicing from the successful bidder, will consist of a delivery charge for truck and 

delivery charges and the charge for fuel.  To ensure constant supply of diesel fuel, each Bidder will have and 

specify on the bid document an alternate method of delivery in case the primary vehicle is disabled.  This may 

consist of an additional truck capable of delivery, fueling by an alternate vendor or another acceptable method 

of backup.  All taxes will be excluded from the bid. 

 

Bid Changes or Withdrawal:  All changes and erasures must be made before bid opening time and initialed.  

Bidder may not withdraw his/her bid after the bid opening or prior to the award of the Contract. 

 

http://www.newportgriz.com/


Acceptance/Rejection:  The Bid award for supply diesel will be on the basis determined to be in the best 

interest of the NSD.  The NSD reserves the right to accept or reject bids, to waive informalities and to contract 

as deemed in the best interest of the District.  Successful Bidder shall enter into a Contract and provide a 

Certificate of Insurance as required within ten (10) days of written notification of the Bid Award. 

 

Save Harmless:  Bidder agrees to protect and save harmless the NSD against all claims, suits or proceedings 

for patent, trademark, copyright or franchise infringements and against any damage cost or liability for any 

injuries to person or property arising from acts or omissions of the Bidder or his/her agents, any of which result 

from the purchase of goods or services from his/her Bid. 

 

Certificate of Insurance:  A certificate of insurance, provided by the Contractor, naming the NSD as an 

additional named insured, will be required of the successful Bidder.  Minimum coverage of this certification is 

to be $1,000,000. 

 

Delivery of Fuel:  The NSD contracts its pupil transportation services with an outside contractor.  The District 

is contractually bound to provide the fuel for its pupil transportation operations.  The Contract with the 

successful Bidder will entail the Bidder’s deliver of the fuel to NSD bus storage area at 1624 W. 7th Street, 

Newport Washington 99156 on an anticipated weekly basis during the school year, excluding calendar breaks, 

and the pumping of diesel fuel into the district’s Contractor’s buses (commonly known as “wet hosing”) in 

accordance with federal, state and local environmental regulations.  Based on past experience the District bus 

contractor uses approximately 26,000 gallons of fuel annually.  There is no guarantee as to how much fuel the 

district contracted buses will use in the future. 

 

This bid and billing to the District by the successful Bidder will provide for a per-delivery charge to pay for the 

truck delivery charges (truck cost, driver’s salary/benefits, etc.) and separately for the price of fuel at the agreed 

rate. 

 

Termination of Contract:  The term of the Contract will be from October 18, 2022 to June 30, 2027 with 

provision for the District to terminate the Contract with sixty (60) days’ notice or immediately for cause.  

Additionally, the District will review the Contract annually, prior to June 30 of each year and may terminate the 

Contract at its sole discretion.  The District requires the Contractor to prohibit any of its employees who have 

ever been convicted or plead guilty of any of the child related felonies from working where he/she would have 

contract with public school children.  Any failure to comply with this section (Washington State RCW 

28A.400.330) shall be grounds for the District to immediately terminate the Contract. 

 

Nondiscrimination/Debarment:  The Contractor assures the NSD that its agency/labor union will comply with 

all state and federal guidelines and/or regulations.  Therefore, all application seeking employment opportunities 

and all contracts for goods and services will be considered and will not be discriminated against on the basis of 

race, creed, religion, color, national origin, age, economic status, gender, sexual orientation including gender 

expression or identity, pregnancy, familial status, marital status, the presence of any sensory, mental or physical 

disability, or the use of a trained guide dog or service animal by a person with a disability.  This is in 

accordance with Title VI of the 1964 Civil Rights act: Section 504 of the Rehabilitation Act, 1973, as amended; 

Americans with Disabilities Act, July 26, 1990, P.L. 101-336; and Title IX/Chapter 28A.640 RCW of the 

Education Amendments of 1972, as amended. 

 

It is further understood that any Contractor who is in violation of this clause shall be barred forthwith from 

receiving awards of any purchase order from the District, unless a satisfactory showing is made that 

discriminatory practices have terminated and that a recurrence of such acts is unlikely. 

 

Bidder/Contractor additionally certifies that neither it nor its principals are debarred, suspended, proposed for 

debarment, or voluntarily excluded from participation in transactions by any federal department or agency.  The 

Contractor further agrees that if it becomes debarred or suspended from participation in federal bids or 



processes and that it will immediately notify the Business Manager of the NSD if it is subsequently debarred 

from federal purchase activity. 

 

Accommodations for the Disabled:  Individuals with disabilities who may need a modification to participate 

in a public bid opening meeting should contact the district office no later and three (3) days before the 

scheduled bid opening so that arrangements for the modification can be made. 

 

Questions:  Questions regarding bids or the bid process are to be directed to Debra Buttrey at (509) 447-3167 x 

4510.  The district will attempt to post any questions and answers on its website at www.newport.wednet.edu. 

 

SPECIAL BID INSTRUCTIONS 

 

1. No bid bond is required to submit bid. 

2. Bid Price:  Bids will reflect the amount above the benchmark (base) price that the Bidder will charge 

throughout the duration of the contract.  The base price will be established is as published in “Oil Price 

Information Service (OPIS), 1405 Fenwick Lane, Silver Springs, MD 20910, Petroleum 

Administrative District (PAD) 4/5 Spokane WA AVERAGE”.  The bid will contain only the amount 

above this benchmark that the Bidder intends to charge which would be markup or margin the Bidder 

intends to charge.  A separate additional charge will be added on the bid sheet for winter additive to be 

included between October 1 and March 15 of each year. 

 

A separate portion of the bid will be a per-delivery truck charge to be invoiced to the District.  This will 

be an established charged and will be invoiced for each delivery regardless of the amount of fuel 

dispensed.  Bidder may request an adjustment to this amount annually before June 30 but an adjustment 

will only be granted with positive proof that the vendor expenses have changed since the previous year. 

 

3. Taxes:  Bid prices shall exclude all taxes including Federal excise tax, Washington State sales tax, 

Superfund assessment (tax), State Fuel tax and Hazardous Material assessment (tax). 

 

For your information: 

Federal Excise Tax:  The NSD is exempt from the payment of this tax pursuant to the Internal 

Revenue Code.  It shall be the Contractor’s responsibility to provide Federal Tax Exemption 

Certificates to the District for authentication and return to the Contractor.  The filing of Federal 

Tax Exemption Certificates shall be the sole responsibility of the Contractor subsequent to 

District authentication.  Under no circumstances will Federal excise taxes be shown on invoices. 

Other Taxes:  All other taxes assessed by Federal or State authorities as a part of doing business 

are the sole responsibility of the Contractor. 

 

4. Specifications of Products:  The successful bidder will provide Ultra Low Sulphur Clear Diesel No. 2 

with a minimum Cetane rating of 45.0 which are suitable for use as a motor fuel in school buses with 

no additives other than those provided by the refiner or those specified herein (see following 

paragraph). 

 

Fuel delivered between October 1 and March 15 of each year will contain winter protection additive 

adequate for Newport area weather with Cetane improvement.  The District will be charged additionally 

for these additives at the rate specified in the bid document. 

 

If bidding other than the product specified above, it should be bid as an alternate and descriptive 

information/literature should be supplied with your bid.  However, the District reserves the right to 

determine if it will accept the alternate(s). 

 

http://www.newport.wednet.edu/


5. Product Sampling and Penalty Clause:  NSD and its pupil transportation contractor reserve the right to 

take test samples of any products that have been delivered.  If the test results show that the products 

delivered do not meet the minimum specification, a $1,000 penalty fee may be assessed to the supplier 

by the District. 

 

6. Bid Award:  The District will analyze each bid to determine the lowest cost to the District.  The lowest 

bid will be determined by multiply the per gallon markup (margin) above the OPIS price for Spokane 

Washington by 26,000 gallons and adding to that the amount the total per delivery charge bid by each 

Bidder times 36 weeks (the estimated number of deliveries in a school year).  The district reserves the 

right not to accept the lowest bid if, in its opinion, the lowest bid does not represent the greatest value 

to the district.  If the bid is close between two or more bidders the District will include in the 

calculation the cost of winter fuel additive. 

 

7. Cancellation of Contract:  Notwithstanding the Contract period, the NSD, without notice, may 

terminate the Contract for failure to comply with the conditions stated herein. 

 

Important Note:  By signing and returning your BID DOCUMENT, it is understood that you understand the 

above conditions and that you agree to comply with the General Terms and Conditions and Special Instructions.  

It is assumed that each Bidder will ask questions and obtain information from the District that it is unsure of. 

  



NEWPORT SCHOOL DISTRICT 

Ultra-Low Sulphur Clear Diesel No. 2 

Bid Proposal 

 

By submitting the bid below the Bidder acknowledges that he/she has read, understands and will comply with 

the provisions set forth herein.  By signing this document, I certify that I am authorized to commit the Bidder to 

a contract with the Newport School District. 

 

Item 1:  On the line below please list the price differential between the “Oil Price Information Service (OPIS), 

1405 Fenwick Lane, Silver Springs, MD 20910, Petroleum Administrative District (PAD) 4/5 Spokane WA 

AVERAGE” per gallon price at time of delivery and the per gallon price you intend to charge the NSD.  This 

differential (margin) will remain constant throughout the life of the Contract. 

 

 

+/- Price Differential (Vendor Margin) Per Gallon 

 

Item 2:  Winter additive with Cetane Improvement per gallon charge to be used from October 1 to March 15 to 

assure cold weather protection for fuel: 

 

 

+ Winter Protection Per Gallon Charge 

 

Item 3:  Per-delivery (truck) charge that will be charged the NSD for a war and tear/depreciation on the delivery 

truck, driver salary/benefits, etc.  Bidder may request an adjustment to this amount annually before June 30 but 

an adjustment will only be granted with positive proof that the vendor expenses have changed since the 

previous year.  Failure to prove increased costs for the vendor will result in the District refusing such increase: 

 

$______________________________________________ 

Per-delivery Truck/Driver Charge 

 

Item 4:  To ensure consistent supply of Diesel Fuel, each Bidder will list an alternate method of delivering fuel 

if the primary method of delivery is interrupted.  In other words, list the method of providing fuel if the delivery 

truck is unable to complete the scheduled delivery.  Acceptable methods would be for the Vendor to have a 

second truck available for delivery or to arrange delivery by another fuel supplier. 

 

 

 

 

 

BIDDER: 

 

________________________________________________________________  Business Name 

 

_____________________________________________________________________  Address 

 

 

________________________________________________ Signature 

 

 

________________________________________________Printed Name  

 


